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T-TT PROMOTION TO ASSOCIATE PROFESSOR WITH TENURE PROCESS 

The department 
initiate the process in 
collaboration with the 
Dean’s office based 

on the time for 
tenure-track 

evaluation.  Typically 
in their fourth year of 
their second contract.

The professor provides 
the department with a 
self-assessment of their 
accomplishments

 The documents 
are uploaded in 

OnBase and 
Filemaker Pro

The Chair writes a 
letter to the Dean 

evaluating the 
professor and makes 
a recommendation

Case moves forward in 
OnBase for University 

level review

Dean’s office 
conducts their 
review of the 

reappointment 
packet

The Chair reviews 
the professors 

performance, meets 
with the CRPT 

Committee and votes 
on the case
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Case stops at the college 
level and professor 

receives a terminal year 
contract from the Dean’s 

Office

University-level 
committee (PAC) 
reviews and votes 

on the case
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The University 
Administration 
makes a final 

decision on the 
case.  The 
professor is 

notified in May.

Documents are 
uploaded in 
OnBase and 

Filemaker Pro

 Professor receives a 
terminal year contract from 

the Provost’s Office

NO

Professor receives a new 
contract outlining the terms 
from the Provost’s Office

YES

The Chair solicits and 
collects external letters 

of recommendations


