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Non-Regular Separation 
Includes: teaching assistants, adjunct faculty (emeriti, term teaching faculty, and concurrent), postdocs, and visitors

Contract ends 
and department 
decides faculty 
member will not 
be reappointed

DOCUMENT DECISION DATABASEPROCESSTERMINUSSTART

Department

DEAN’S 
OFFICE

Faculty 
Member

OFFICE OF 
THE PROVOST

Admin enters 
separation/ 
resignation 

information into 
FileMaker Pro

Admin submits 
separation into 

Personnel Actions

Faculty alerts 
department that 

they will not 
return OR

Chair or Admin 
sends notice letter 

of upcoming 
separation to 

Faculty member


